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Employment Application Form

Thank you for applying for a vacancy with Learning to Work.  As part of the selection process please complete this form fully and return it by e-mail to t.vaughan@learningtowork.org.uk   before the advertised deadline date.

Please refer to the accompanying guidance and job description for completing the application form.

	Initial Information

	Role applied for
	
	Learning to Work reference
	LTW

	Where did you hear about this vacancy?
	

	Surname
	
	Other names
	

	Address
	

	Post code
	
	Contact telephone number
	

	E-mail address
	

	Education and Training

	Qualifications, including grade achieved
	Name of Institution
	Dates of study

	
	
	

	
	
	

	
	
	

	
	
	

	Other relevant training 
	Name of Institution
	Dates of study

	
	
	

	
	
	

	
	
	

	Employment History
	present employer
	previous employer
	previous employer

	Name of Organisation
	
	
	

	Address
	
	
	

	Job Title
	
	
	

	Key Responsibilities
	
	
	

	Dates of employment
	
	
	

	Reason for leaving
	
	
	

	Current notice period
	

	If applicable, please provide a summary below of other previous employment if not covered above.

	

	Skills and Experience

	Please outline the skills and experience you have gained and developed during the above or other roles relevant to those needed for the role you are applying for (max 300 words).

	

	Please outline your reasons for applying, including examples of things you have done or are proud of to make you suited for the role and employment by Learning to Work (max 300 words).

	

	Additional information 

	Roles or membership of other organisations

	Name of organisation
	Please outline your involvement
	Dates from and to

	
	
	

	
	
	

	Have you ever been convicted of a criminal offence 

(within Rehabilitation of Offenders Act 1974)? 
	Yes  /  No 

Details:



	Are you required to hold a
	(a) No
	
	(Tick relevant box)

	Work permit?
	(b) Yes, and I already have one
	
	Expiry Date: 

	
	(c) Yes, but I do not have one
	
	

	If you have a disability, please tell us about any adjustments we may need to make to assist you at interview. 
	Yes  /  No 

Details:



	References

	Please provide details of two referees (not relatives), one of which must be your current or most recent employer.  No approach will be made before an offer of employment is made.

	Name
	
	

	Address
	
	

	Telephone number
	
	

	E-mail address
	
	

	Context in which known
	
	

	If invited to an interview, you will be asked to sign below confirming you have completed this form to the best of your knowledge ensuring the information provided is correct.  

Deliberately providing false information could result in dismissal.

Applicant name:____________________  Signature: _____________________  Date: ___________




Passport seen and Visa Checked by: ……………………………………………………………… (print name) for Learning to Work.

Learning to Work (South East) Ltd
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